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Lewis & Clark Regional Development Council

Resource Development Director
Job Description


Resource Development Director:   A Resource Development Director is focused on grant research and writing and holds a vital leadership role in securing funding through successful grant acquisition and management. This position involves a blend of research, persuasive writing, project management, and relationship building. The Resource Development Director specializing in grants, is a key strategic leader responsible for identifying, pursuing, and managing grant opportunities to generate significant revenue for the organization. They will develop and implement comprehensive grant strategies, lead the grant research and writing processes, and ensure compliance with all grant requirements. This role demands a high level of expertise in securing both government and private foundation grants, playing a pivotal role in the organization’s financial sustainability and growth.

This position is regular full-time (no more than 40 hours a week) and reports to the Executive Director.
Responsibilities:

· Grant Strategy & Leadership: Developing and implementing a comprehensive grant strategy aligned with the organization’s mission and strategic plan, identifying and prioritizing grant opportunities, setting funding goals, providing guidance on grant-related matters, and staying informed about trends in grant funding.

· Grant Research & Identification: Conducting thorough research to identify potential funding sources (government agencies, foundations, and corporations) that match the organization’s mission and goals, monitoring databases and announcements for new opportunities, and evaluating opportunities based on capacity and potential for success.

· Grant Writing & Proposal Development: Leading the grant proposal development process from start to finish, crafting compelling and accurate grant applications tailored to each funder’s requirements, collaborating with internal teams to gather necessary information, developing grant budgets with the finance team, and ensuring proposals are error-free and compliant with guidelines.

· Grant Management & Reporting: Managing the grant submission process, preparing and submitting timely reports to funders on deliverables and expenditures, collaborating with various teams to gather data for reporting, maintaining a grants calendar, ensuring compliance with grant terms and regulations, and overseeing the tracking of grant-funded projects.

· Relationship Building: Cultivating relationships with existing and potential funders, serving as a liaison with funding source officers, and participating in relevant community events to expand funding opportunities.
Qualifications:


· High School diploma or G.E.D. equivalent is required. Bachelor’s degree (B.A.) in a related field preferred but not required

· A minimum of 2 years’ experience in a similar role is preferred.

· Excellent communication and listening skills

· Ability to proactively identify client needs and offer solutions

· High level of attention to detail and accuracy.

· Discretion and trustworthiness.

· Strong commitment to the mission of LCRDC

Position will have an office space at the Mandan location but can be worked hybrid between office and home after 90-day probationary period. Technology will be provided. Travel between neighboring cities for meetings may be expected from time to time.

Interested parties should submit a resume and references to Erika Anderson, Operations Director of Lewis & Clark Development Group at erika@lcdgroup.org with the subject line “Resource Development Director Applicant”.

